TEMPLATE – Letter to Front Office Staff 


Dear Front Office Staff:

We need your help!

Idling vehicles produces car exhaust that is harmful to our health and our environment!

Unnecessary vehicle idling contributes to health risks and pollution in Arizona.  This is one hazard that can be easily prevented, and you can be part of the solution.  Your school has joined with the Arizona Department of Environmental Quality to implement a program that will allow your school to actively improve the quality of the air you, other school staff, and your students breathe.
Your school is one of several in the State that is participating in this program to reduce vehicle idling at schools.  Soon letters will be going out to parents and idling reduction pledge cards will be coming back to teachers.  Monitors might also be present in the drop-off and pick-up areas before and after school to measure how long individuals idle while dropping off or picking up students.

We would like to extend the idling reduction message beyond parents to include buses and delivery trucks.  You have received a stack of informational letters and pledge forms for drivers who deliver goods to your school.  Please distribute these to drivers who visit your school between [Program Dates].  Please ask them to sign the forms pledging not to idle their vehicles unnecessarily.  Once drivers have signed the pledge, in exchange for their pledge not to idle, please give them a “No Idle” key tag and coupon to a participating business that has contributed a “Thank You” gift.  Then, please return the signed forms and unused key tags on [Date], using the enclosed self-addressed envelope.
We encourage you to also take the pledge not to idle your vehicle unnecessarily.

Thank you for your support of this program!

