TEMPLATE – Letter to School Principal 

[DATE]
[Name of Principal]

[School Name]

[Address]

[City, State, Zip]

Dear [Name of Principal]

Thank you for agreeing to participate in this critical program.  Vehicle idling produces toxic emissions, which contribute to poor air quality.  Car exhaust may also contribute to increasing rates of childhood asthma.  This is one problem that can easily be prevented and your school’s teachers, students, parents, and school staff and volunteers will play a vital role in creating a solution.  The Arizona Department of Environmental Quality has designed a program that will allow the teachers and students in your classrooms to actively improve the air quality around the school and in their neighborhood.
The process is simple:

· Please provide your teachers with the enclosed “Tool Kit” containing the parents’ letter, “No Idle” Pledge Forms, and a fact sheet to help illustrate the critical nature of this issue.  Teachers will ask students to take the enclosed letter and pledge form home and have their parent(s) or guardian sign the pledge form and return it.

· Every student who returns a signed pledge form will receive a “Thank You” gift for their parent from a participating local business along with an idling reduction key chain.

Our goal is 100 percent participation, but 80 percent class participation will earn [description of the reward] from [Name of Local Business].  Furthermore, 80 percent participation will earn the teacher a “Thank You” gift from [Name of Local Business].
A detailed outline of all the activities that will be taking place at your school during the course of the program, as well as a copy of the parent letter and fact sheet is attached.

Thank you for your support of this program and your commitment to improving the health of children and the environment.

If you have any questions or concerns, please contact [Name of Program Contact].

