TEMPLATE – Letter to Transportation Supervisor 


[Date]
[Name of Transportation Supervisor]

[Address]

[City, State, Zip]

Dear [Name of Transportation Supervisor]:

Unnecessary idling of vehicles contributes to health risks and pollution in Arizona while needlessly wasting money.  Idling consumes from one-half gallon to one gallon of fuel per hour, and uses more fuel than turning the engine off and on.  This is one problem that can be easily prevented, and your drivers can be part of the solution.  The Arizona Department of Environmental Quality has designed a program that will allow your drivers to actively improve air quality and health while saving money at the same time.

You have received informational letters and pledge forms for your drivers.  Please distribute these to your crew on [Date] and have them sign the forms pledging not to idle their buses or personal vehicles unnecessarily.  Once drivers have signed the pledge, please give them one of the enclosed “No-Idle” key tags and a coupon for discounts from [Business Name].  Please mail back the signed pledge forms using the self-addressed envelope provide by [Date].

We have also enclosed draft policy language for your consideration if you do not currently have a written idling reduction policy.

We encourage you to seek the participation of all of your drivers to take part in this program.  Eliminating unnecessary idling is a win-win situation for everyone!

Thank you for your support of this program!

