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This is a Suggested Procedure 


	SCEPP CONTROLLED DOCUMENT:

PROCEDURE FOR IDENTIFYING SCOPE OF THE OPERATIONS COVERED BY THE SCEPP


Procedure:
This procedure is used to describe the operations covered by the SCEPP.  Operations include all activities, products and services provided by your community.
1)
Identify all activities covered by the SCEPP which the organization has control over or can influence.
2)
It may be helpful to divide operations into categories.  Examples of categories:

· Flowchart following materials or activities through processes
· Dividing operations along department lines

· Any other categories that identify all operations covered by the SCEPP.
3)
Identify and list all activities, products and services covered by the SCEPP
· Review the SCEPP when determining what operations should be included
· Create separate lists of activities, products and services, as needed

· Start with a comprehensive list as possible grouped into categories and determine if anything may have been missed.
4)
Document the operations and activities along with a brief description in the form 
SCEPP/3.01 F1 Form for List of Operations Covered by the SCEPP. Consider creating a 
separate table for each category of operations.
5)
Identify regulatory requirements.


Example Text:

[Name] has developed and implemented a SCEPP to cover municipal operations, within a defined area, known as the SCEPP boundary. These operations/activities are listed in SCEPP/3.01 F1 Form for List of Operations Covered by the SCEPP.  The SCEPP addresses all environmental aspects that may have a significant impact on the environment arising from activities within the SCEPP boundary.  The SCEPP covers only those aspects for which the [town/municipality] of [Name] is responsible or over which it can reasonably expect to have control. 

See Example: 

SCEPP/3 Example List of Operations Covered by the SCEPP

See Procedure:

SCEPP/3.01 Procedure for Identifying Scope of the Operations Covered by the SCEPP

See Blank Form: 
SCEPP/3.01 F1 Form for List of Operations Covered by the SCEPP
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