SCEPP/5.01

Procedure for Identifying Legal and Other Environmental Requirements 

This is a Suggested Procedure 


	SCEPP CONTROLLED DOCUMENT:
PROCEDURE FOR IDENTIFYING LEGAL AND OTHER ENVIRONMENTAL REQUIREMENTS


Description:

This procedure is used to identify all legal/regulatory and other environmental requirements to which the community or special district must conform and to determine the status of compliance.

Procedure:

The SCEPP Manager, with support from the SCEPP Team, completes SCEPP/5.01 F1 Form for Preparing a List of Legal and Other Environmental Requirements in its entirety.  The SCEPP Team completes the form to the greatest extent possible using all sources of information for identifying applicable legal and other environmental requirements.

After completing SCEPP/5.01 F1 Form for Preparing a List of Legal and Other Environmental Requirements, the SCEPP Manger integrates the list of compliance issues into SCEPP/4.01 F2 Form for Assigning Impacts to Aspects and Determining Significance, declaring all impacts with an applicable legal/regulatory requirement as significant. (“Is it a Significant Aspect? Yes or No,” column and “Is it Regulated?  Yes or No,” column on the SCEPP/4.01 F3 Form for Setting Aspects, Significant Impacts, Objectives and Targets)
Your community’s environmental policy strives for pollution prevention, environmental compliance, and continuous improvement. To adhere to compliance with environmental laws and regulations, it is necessary to know what the legal and business requirements are for your community’s facilities. Although this SCEPP focuses on environmental compliance, you can add those provisions required by the Occupational Safety and Health Administration (OSHA) or other agencies that require notification in the event of an accident or injury. 

Environmental Requirements include: 
· Federal  

· State 
· County
· Municipal 
· Environmental Permitting 

· Compliance Monitoring 

· Record Keeping and Reporting 

· Contingency Plans 
· Emergency Preparedness and Response Plans – See Section 12
OSHA Requirements may include: 

· Process Safety Management 

· Industrial Practices
Reporting Accidents and/or Injuries:
As noted above, it is important that the SCEPP include all regulatory notification requirements when an accident such as a when a spill occurs, as well as reporting physical injuries as required. 
Example of Environmental Requirements:

	Aspect 
	Requirements 
	Legal Citation 

	Material Storage and Use 
	CERCLA’s Hazardous Substances and Reportable Quantities 
SARA Title III Hazardous Waste Reporting – Community Right to Know Act
SARA Title III Toxic Chemical Release Reporting – Community Right to Know Act
Underground Storage Tank (UST) Management 
	40 CFR Part 302 

40 CFR Part 370 

40 CFR Part 372 

ARS § 49-1001-ARS § 49-1094 

	Air Emissions 
	Federal Air Quality
CFC Containing Equipment 
State Air Quality Permit 
	40 CFR Parts 50-99 

40 CFR Part 82 

ARS § 49-421 - 

ARS § 49-467 

	Water Discharges 

	Discharge of Oil 

Spill Pollution Control and Countermeasures (SPCC) 
State Wastewater and Storm Water Discharge Permit 
Test Procedures for Analysis of Pollutants 
State Aquifer Protection Permit 
City Water & Sewerage Permit 
	40 CFR Part 110 

40 CFR Part 112 

ARS § 49-255 

40 CFR Part 136 

ARS § 49-241 – 

ARS § 49-252 
AAC Title 18 
City Ordinances 

	Drinking Water System

(PWS)
	Monitoring and Reporting

Pre-construction Approvals

Certified Operators
	AAC Title 18 

	Wastewater System (WWTP)
	Monitoring and Reporting

Pre-construction Approvals

Certified Operators
	AAC Title 18 


The following activities will help the environmental regulatory assessment and annual review process:
1)
Identify individuals responsible for environmental compliance at the facility. Specify 
areas of responsibility for each person. 

2)
Identify contractors/vendors who provide environmental services to the facility. Indicate 
the type of service they offer. Their activities may be regulated.  Determine if a license or 
certificate is required to perform environmental services and if that authorization is 
current including any continuing education requirements. Always obtain a copy of the 
license or certificate.
3)
Identify regulatory agencies that the facility would contact for information including 
reporting an accident or injury. Include the names of the contact person, phone 
number, and E-mail address.  
4)
Identify all environmental permits currently issued to the facility. Provide essential 
information for each of the permits, such as permit type, permit number, issuing 
authority, issue date, and expiration date and monitoring and reporting requirements. 

5)
Identify any formal enforcement orders against the facility. Describe the type of the order (e.g. consent order, consent judgment, abatement), the issuing authority, issue 
date, required action by the facility, due date and the current status.  Also identify informal enforcement notices such as a Notice of Opportunity to Correct (NOC) or a Notice of Violation (NOV).

NOTE: Any formal or informal enforcement notice received after development and 
implementation of the SCEPP should automatically trigger an immediate review of the 
SCEPP to determine why the noncompliance occurred and what corrective action should 
be implemented to prevent future nonconformance with the SCEPP.  
6)
Identify reports, plans, and other documents the facility is required to submit or maintain. 
These may include emergency spill plans, discharge monitoring records, site 
remediation plans, pollution prevention plans, pollution prevention progress reports, toxic 
release inventory forms, hazardous waste manifests, hazardous waste annual reports, 
etc.  Specify the type of reports, the agency requiring it, and the frequency of reporting. 

7)
Identify specific programs and procedures under which the facility operates. The list may 
include the facility’s standard operating practices, pollution prevention, recycling, 
process safety management, or SCEPP programs. Include the names of the program, 
initiation date, and person responsible for the program. 

The SCEPP Manager or designee must stay informed of changing environmental regulations by:
· Obtaining a hard copy and/or Internet access to applicable EPA, Arizona, and local rules and regulations to assure access to changes in the regulations.
· Reviewing regulatory updates and the community’s compliance calendar and attending compliance workshops offered by federal, state and local regulatory agencies.
· Using a consultant and/or agency liaisons and customer service staff specializing in compliance issues.
· Accessing documentation and web sites with compliance assistance guidance.

The SCEPP Manager or designee reviews SCEPP/5.01 F1 Form for Preparing a List of Legal and Other Environmental Requirements on a regular basis [review period] to ensure compliance and as part of the SCEPP Audit preparation.

Example Text:

As part of the Environmental Policy’s commitment to regulatory compliance, the [town/municipality] of [Name] has established a procedure SCEPP/5.01 Procedure for Identifying Legal and Other Environmental Requirements for ensuring compliance with environmental regulations and other requirements.  This procedure involves identifying, accessing and communicating legal and other environmental requirements that are applicable to the activities within the scope of operations covered by the SCEPP.
Information necessary to ensure compliance is acquired through legal publications and other sources identified by the SCEPP Manager [name of person].  The relevant requirements are identified, accessed and communicated to all personnel, as necessary. At least once a year, the SCEPP Manager [name of person] reviews the current federal, state and local regulatory requirements to ensure ongoing compliance.  

See Example:

SCEPP/5 Example List of Legal and Other Environmental Requirements
See Procedure:
SCEPP/5.01 Procedure for Identifying Legal and Other Environmental Requirements 
See Forms:

SCEPP/5.01 F1 Form for Preparing a List of Legal and Other Environmental Requirements
Also See: 
Section 4 Identifying Aspects, Significant Impacts, Objectives and Targets

SCEPP/4.01 F2 Form for Assigning Impacts to Aspects and Determining Significance

SCEPP/4.01 F3 Form for Setting Aspects, Significant Impacts, Objectives and Targets
Section 12 Emergency Preparedness and Response
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