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This is an Example of Training Requirements & Delivery Log
	SCEPP CONTROLLED DOCUMENT: 

EXAMPLE ENVIRONMENTAL TRAINING REQUIREMENTS & DELIVERY LOG


	Training Required
	Description
	Mandatory Attendance
	Frequency
	Date Completed



	SCEPP Awareness
	Introduction to SCEPP and Environmental Policy
	All
	6 Months
	

	Supervisor SCEPP Training
	Responsibility for employee health and safety (i.e., OSHA)
	Supervisors
	Yearly
	

	Toxics Management
	Procedures for using and managing toxic materials
	Operational Personnel
	Monthly
	

	Spill Response
	Procedure for responding to
liquid spills
	Fire Dept.
Public Works
	6 Months
	

	Emergency Response
	Review procedures and responsibilities
	Supervisors
Fire Dept.
	6 Months
	

	Certified Operator
Drinking Water System
	Continuous Education License Renewal Training Hours
	Public Works Drinking Water
	Annual
	

	Certified Operator

Wastewater Treatment Plant
	Continuous Education License Renewal Training Hours
	Public Works Wastewater
	Annual
	

	OSHA
	Certification 
	Operational

Personnel
	Etc.
	

	Environmental Audit
	Environmental Audit Procedures
	SCEPP Manager
and

SCEPP Team
	Annual
	

	Annual SCEPP Audit
	SCEPP Audit Procedures
	Governing Body
SCEPP Manager and Team
	Annual
	

	External Audit
	Outside 3rd Party Audit of
the SCEPP
	SCEPP Manager and Dept. Heads
Must Be 

Available to Assist the Outside Auditor
	Every

3 Years
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Training requirements for all department managers and their employees; including the community’s governing body, if applicable.
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