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ADEQ Mission 
 To Protect and enhance public health and the 

environment in Arizona 
 

ADEQ Goal  
 Pay invoices within 30 days 



Fiscal Year and the Fiscal Year Cycle 

 Fiscal Year 15 started from July 1, 2014, and 
will end on June 30, 2015 
 Budgets are loaded in the first 3 weeks of July 

which is the first month of the Fiscal Year 
 After Budgets are loaded, Purchase Orders for 

the new fiscal year are created 
 13th Period 

– Are about 30 days after the close of the Fiscal Year 

 Invoices need to be sent to Attn: Accounts 
Payable in a timely manner 
 



A.R.S. § 35-342  

 Any agency which purchases or procures 
goods and services from a nongovernmental 
entity on account shall pay the account in full: 
–  within thirty days  
– after receipt of goods or services, and  
– correct notice of amount due in writing to the 

agency  



Value Stream Mapping 

Financial Services Task Customer Customer Value Problems

Pay ADEQ Bills and Expenses 
(Accounts Payable)

ADEQ 
Vendor Speed and Accuracy

 Invoices not being 
approved in a timely 
manner by 
authorized staff 
from the section 
that requested the 
purchase



Performance Measures 

Lead Measure: 
 Accounts Payable to Forward all invoices for 

authorization within 2 business days of 
receiving the invoice 

Lag Measure: 
 Pay 100% of invoices within 30 calendar days 

of receiving  
– Invoice and 
– goods and/or services  

 



QUESTIONS? 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http://www.gaychristian101.com/Ask-A-Question.html&ei=PqZmVLmZAYKWoQT02YLQAQ&bvm=bv.79908130,d.cGU&psig=AFQjCNGWxfyLZ87xDYqwi1AKW_OQS6eJHA&ust=1416099731801106


What should an invoice include?  

Billing Address 
Accounts Payable 

Remittance Address 

 
Purchase Order Number 

Description of 
Goods/Services 

Invoice Number 

Pricing, tax, freight, 
total amount due 

Company 
Name 

Release Number 



ProcureAZ vendor profile 



Accounts Payable Contact Information 

 
Attn: Accounts Payable  
1110 West Washington Street 
Phoenix, AZ 85007 
 
AP Manager: Cindy Petrovich 
Tel #: 602-771-1936 
Email address: AP@AZDEQ.GOV 



Helpful Tools 

 Register for ACH 
– https://gao.az.gov/afis/vendor-information 

 
 

 GAO vendor payment website 
– http://www.venpay.gao.azdoa.gov/ 
 

https://gao.az.gov/afis/vendor-information
http://www.venpay.gao.azdoa.gov/
http://www.venpay.gao.azdoa.gov/


Vendor Survey 

 Q #1 
– Submit invoices electronically 

• AP@AZDEQ.GOV 

– Receive confirmation of receipt 
 



THANK YOU FOR YOUR 
PARTNERSHIP WITH THE  

ARIZONA DEPARTMENT OF 
ENVIRONMENTAL QUALITY 
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